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1. O01mue MoJI0KeHUA

1.1. Hacrosiuee Iosioxenne 06 apxuse B IOY paszpaborano Ha ocHoBaHuu IIpumepHoro
MOJIOKEHUsT 00 apxHWBe OpraHW3alud, YTBEP)KJIEHHOro mpukazoM DenepaqbHOrO apXHUBHOTO
arentctBa Ne 42 or 11 ampens 2018 roma, B coorBerctBuu ¢ KoHctutynueit Poccuiickoit
Oenepannn, DenepaibHbIM 3ak0oHOM Ne 273-d3 ot 29.12.2012 roma «O6 oOpa3zoBaHuM B
Poccuiickoit ®enepaunn» ¢ uzMeHeHusMu Ha 2 wutonst 2021 roma, YcraBoM JOLIKOJIBHOIO
00pa30BaTEILHOTO YUPEHKICHHS.

1.2. JanHoe [lonoocenue 06 apxuse demckoeo cada ONpeENENsieT COCTaB JOKYMEHTOB apXUBa
JOUIKOJIFHOTO 00pa30BaTENBHOTO YUPEKACHUS, YCTAHABIMBACT 33/1a4M, HAa3HAYCHHWE U (YHKIUHU
apxuBa, PErJIaMEHTUPYET JIEATEIbHOCTD JIML, OTBETCTBEHHBIX 3a BeZieHue apxuBa B JIOVY.

1.3. B cBoell AedTenbHOCTH apXUB JAETCKOI0 cafa pykoBoAcTByeTcs: denepaibHbIM 3aKOHOM
Ne 125-®3 o1 22.10.2004 rona «O6 apxuBHOM jene B Poccuiickoit denepanumn» ¢ H3MEHEHUSIMH Ha
11 urons 2021 roga, 3akOHaMH, HOPMATHBHBIMM IpaBOBbIMU akTamu Poccuiickoit denepanumy,
cyosekta Poccuiickoit ®@enepannu B chepe apXMBHOTO Jejia U JIEJIONPOU3BOJICTBA, MPABHIIAMH
OpraHM3alii XpaHEHHs, KOMIUIEKTOBAaHUS, y4deTa U HCIOJb30BaHUS JOKYMEHTOB ApPXUBHOTO
¢onna Poccuiickoit denepauuy U APYruX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIPaBJICHUS W OpraHu3alusxX, JIOKAJbHBIMU HOPMATHBHBIMHM aKTaMH
JOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKACHUS.

1.4. JHoxymentel [OY, wumeromme HCTOPUYECKOE, KYJIbTYPHOE, HAYy4YHOE, COIMAJILHOE,
SKOHOMMYECKOE U TMOJIUTUYECKOE 3HAYEHHE, COCTaBIIIOT TOCYJApCTBEHHYIO 4acTb ApPXHMBHOIO
¢donna Poccuiickoit denepaunu, SBIAIOTCS COOCTBEHHOCTHIO TOCYAApCTBAa U IMOJJIEXKAT
IIOCTOSTHHOMY XPaHEHMIO B FOCYJapCTBEHHBIX apxuBax Poccuiickoii Penepannn. [Jo nepenaun Ha
rOCyJapCTBEHHOE XPaHEHHE JaHHblE€ JIOKYMEHTbI BpPEMEHHO XpPaHATCS B  JIOLIKOJBHOM
00pa3oBaTeIIbHOM YUPEKICHHH.

1.5. B IOY nns xpanenuss mokymeHToB ApxwBHOrO ¢oHma Poccuiickoni denepanuu u
3aKOHYEHHBIX JI€JIONPOU3BOJCTBOM JOKYMEHTOB NPAKTHMYECKOIO HA3HA4y€HUs, UX 0TOOpa, ydera,
UCIOJIb30BAHUS U MOATOTOBKH K IIepejaue Ha TOCYAapCTBEHHOE XPAaHEHHUE CO3/1aeTCs apXUB.

1.6. ApxuB cO3maeTcsi KaK CaMOCTOATENIBHOE IM0JIpa3/IeICHUE, BO3TJIABIISIEMOE JIUIIOM,
OTBETCTBEHHbIM 3a BEJICHME apxuBa COIJACHO MPHKa3y 3aBEIYIOUIEr0  JIOLIKOJIBHBIM
00pa30BaTENIbHBIM YUPEKICHUEM.

1.7. VYupexneHue AOIIKOIBHOTO 00pa3oBaHUs OOecleuuBaeT apxuB HEOOXOAUMBIM
IIOMEULIeHHEM, 000PyIOBaHUEM U KaJ[paMHu.

1.8. JlomkosibHOE 00pa3oBaTeIbHOE YUPEXKICHUE 00ecleunBaeT COXPaHHOCTh, y4eT, 0TOop,
YHOPSIIOYEHUE W HCIOJb30BaHHE JOKyMEeHTOB ApxuBHoro ¢onmaa Poccuiickoii deneparum,
oOpasyromuxcs B ero aestenpHocTd. ObecnednBaeT CBOEBPEMEHHYIO Mepeiadyy 3TUX JOKYMEHTOB
Ha rocy/1lapCTBEHHOE XpaHEHUE.

1.9. Bce paboThl, cBA3aHHBIE C MOATOTOBKOM, TPAHCIIOPTUPOBKOM M mepenadeil apXMBHBIX
JOKYMEHTOB, IPOU3BOSATCS CUJIAMH U 32 CYET JETCKOIo caja.

1.10. 3a yrpatry u mnopuyy JI0KyMeHTOB ApxuBHOoro Qouga Poccuiickoit Penepanmu
nomwkHocTHele Juna JIOY  HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C  JICHCTBYIOLIMM
3aKOHOJIaTEJILCTBOM.

1.11. ApxuB pnerckoro caga paboTaeT COIJIACHO IUIaHY, YTBEPKAAEMOMY 3aBEIYIOLINM
JIOUIKOJIbHBIM 00pa30BaTeIbHBIM YUPEXKJIEHUEM U OTUYUTHIBAETCS Mepesl HUM B CBOEH paboTe.

1.12. KoHTposb eATeNbHOCTH apXxyuBa ocyuiecTBisieT 3asenyromuil JIOY, a B ero orcyrcteun

—MUCHOJHSIOMUN 00513aHHOCTH 3aBEIYIOIIETO.

2. CocTaB JOKYMEHTOB apXHBa JAeTCKOro cajaa

2.1. B apxuB JIOY noctynarot:

¢ 3aKOHUYEHHBIE JEJONPOU3BOJICTBOM YUPEXKIEHUS JOKYMEHTBl IIOCTOSHHOTO XpaHEHUs,
o0pa3oBaBIIMECs B JACATEIBHOCTH CTPYKTYPHBIX IMOJpa3ICIEHUH, TOKyMEHTHl BPEMEHHOTO (CBBIIIE
10 neT) cpoka XpaHeHuUs, HEOOXOAUMBbIE B MPAKTHUECKON AEATEIBHOCTH, TOKYMEHTHI 10 KaJIpaM U
BOCIIUTaHHUKAM;




e JOKYMEHThl  IOCTOSIHHOIO XpaHEHUs U MO0 JHMYHOMY COCTaBy OpraHu3aluii-
IIPELIECTBEHHUKOB (IIPH UX HATUYUH);

e TIMYHBIE (QOHBI BEIyIINX pAOOTHUKOB JIETCKOTO caja (Ipy UX HAJTMYKN);

e CIIy’K€OHBIE U BEJIOMCTBEHHBIC U3/JAHNUS;

e CIIPABOYHO-IIOMCKOBBIE CPEJICTBA K JOKYMEHTaM M Y4YETHbIE JOKYMEHTbl ApXUBa JETCKOTO
caja.

3. 3agauu apxusa 10Y

3.1. OCHOBHBIMH 3aJ]a4YaMH APXUBA SIBJISAIOTCS:

e OpraHu3alUsi XpaHEHUs JIOKYMEHTOB, COCTaB KOTOPBIX HPEIYCMOTPEH paslenoM 2
HacTosero IlomoxeHns;

e KOMIUJIEKTOBaHHUE apXHBa JIOKYMEHTaMM, OOpa30BaBIIUMUCS B AESITEIBHOCTU YUPEKICHUS,
OCYILIECTBIISIOUIET0 00Pa30BaTENbHYIO JIEATEIbHOCTD;

e yueT, o0ecrneueHne COXpaHHOCTH, CO3/IaHe HayYHO-CIIPAaBOYHOTO ariapara;

e HICII0JIb30BAaHUE JIOKYMEHTOB, HaXOSIIUXCS Ha XpaHeHuH B apxuse JJOVY;

e IOITOTOBKA M CBOEBpPEMEHHas Iepeaada JOKyMeHTOB ApxuBHoro Qonnaa Poccuiickoit
®denepan Ha NIOCTOSTHHOE XpPaHEHUE B TOCYAapCTBEHHBIN (MyHUIIMNIAIBHBIN) apXUB;

e METOJIMYECKOE PYKOBOJCTBO U KOHTPOJIb 3a (hopMHpoBaHHMEM M OQPOpMIICHHEM el B
JIeIONPOU3BOJICTBE JETCKOIO CajJla U CBOEBPEMEHHOW Iepefauell UX B apXHB JOLIKOJBHOTO
00pa30BaTeNIbHOTO YUPEKICHUS.

4. DyHKUMHU apXuBa

B cooTBeTCTBHY € BO3JI0KEHHBIMU 33J1a4aMi apXUB OCYIIECTBISET cleayronme GyHKINH:

4.1. OpranusyeT npueM JOKYMEHTOB MOCTOSHHOTO W BpeMEHHOro (cBbime 10 jeT) cpokoB
XpaHEeHMs, B TOM YHCJIe M0 KaJpaM M BOCIUTaHHUKaM, oOpa3oBaBmuxcs B AesrensbHoctd 1OV, B
COOTBETCTBUU C YTBEPKIACHHBIM I'pauKOM.

4.2. ObGecrieunBaeT COXPAaHHOCTh U BEIET y4eT JOKYMEHTOB W (POHIIOB, HAXOIAIIUXCS Ha
XpaHEHUH B apXHBE JIOMIKOJIHLHOTO 00pa30BaTEIbHOTIO YUPEKACHUS.

4.3. TlpencraBiser B TOCYAapCTBEHHBIM (MyHHMIIUTIATBHBIN) apXWB YUETHBIE CBEACHHS 00
o0beMe M COCTaBe XpaHALIUMXCA B apXuBe JAETCKOro caja JOKYMEHTOB ApXHUBHOro QoHIa
Poccuiickoit ®enepauum W JApyruxX apxXWBHBIX JOKYMEHTOB B COOTBETCTBHU C MOPSAKOM
roCyJapCTBEHHOTO yueTa JOKyMeHTOB ApxuBHoro (onna Poccuiickoit deneparumu.

4.4. CucTteMaTU3UpyeT U pa3MellacT JOKYMEHTHI, MOCTyNalnme Ha xpaHeHue B apxus JIOY,
00pa30BaBIIHECs B X0OJI€ OCYLIECTBICHUS IEATEIbHOCTH YUPEKICHHUSL.

4.5. PaspabarbiBaeT rpaduKy TPEICTABICHUS OMUCEH HA pPacCMOTPEHHE SKCIEPTHO-
MMPOBEPOYHON KOMHUCCHUHU W TIepeaadn JoKyMeHToB ApxuBHoro ¢onma Poccuiickoit deneparnuu Ha
XpaHEHHE B TOCYJapCTBEHHBIN (MyHULIUIIATbHBIN) apXUB.

4.6. Ocy1ecTBiIsSIET HOATOTOBKY U MPEACTABIISIET:

e Ha PacCMOTpPEHHUE U corjacoBaHue 3kcnepTHo komuccuu IOV onwucu aen mocTostHHOTO
XpaHEeHUs, BpeMeHHbIX (cBbime 10 I5eT) CpPOKOB XpaHEHHs, B TOM 4YHCIE IO KajJpaM H
BOCIIUTAHHUKAM, a TAaKXE aKTbl O BBIJCICHUM K YHUUYTOXXCHHUIO APXMBHBIX JIOKYMEHTOB, HE
MOJISKAIIUX XPAHEHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPABUMBIX MOBPEKICHUIX
apXUBHBIX IOKYMEHTOB;

e HA YTBEPXKJECHHUE DKCIEPTHO-NIPOBEPOYHON KOMHCCHM  YIOJHOMOYEHHOIO  OpraHa
UCTIOJHUTENBbHOW BiacTu cyObekra Poccuiickoit denepaumu B cdepe apxuBHOro nena (mauee -
OIIK apXHBHOTO yupeKIEHMS) ONUCH JIeN IIOCTOSIHHOTO XPaHEHMS],

eHa cornacoBanue OIIK apxuBHOro yupexaeHus cyobekra Poccuiickoit deneparyn
(MyHUIIUTIAILHOTO apXHBa), B CIydae HaJETEHHUS ero COOTBETCTBYIOIIMMH MOJTHOMOYHUSMH, OMTUCH
JIeJ1 TI0 INYHOMY COCTaBY;

eHa cornacoBanue OIIK apxuBHOro yupexxaenus cyobekra Poccuiickoit ®eneparyu
(MYHUIIMTIAILHOTO apXWBa), B CIy4yae HaJAEJIEHHUS €ro COOTBETCTBYIOIIMMHU TMOTHOMOYHSIMH, aKThI
00 yTpaTe JOKyMEHTOB, aKThl O HEUCIIPABUMBIX MMOBPEKICHUSIX aPXUBHBIX JOKYMEHTOB;

e Ha yTBepXkAcHUE 3aBeayromemy JOVY omnucu nAen NOCTOSHHOTO XpaHEHMs, OIUCH
BpeMeHHBIX (cBbllie 10 JIeT) CpPOKOB XpaHEHHs, B TOM YHCJIE€ ONUCH JAEI IO KaapaM H




BOCIIUTAHHUKAM, aKThl O BBIJIEJICHUU K YHHUTOXKEHUIO apXUBHBIX JIOKYMEHTOB, HE MMOJICKALIUX
XpaHEHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEUCHPABUMBIX MOBPEKIACHUSIX aAPXUBHBIX
JOKYMEHTOB, yTBepKIeHHbIe (cormacoBannbie) DIIK wiu rocynapcTBEHHBIM apXWBOM CyOBEKTa
Poccuiickoit ~ ®epepanuu  (MyHULIMNAIBHBIM ~ apXUBOM) B ClIy4ae  HAJCJICHHUS  €rO
COOTBETCTBYIOIIMUMU MOJTHOMOYHSIMHU.

4.7. Opranusyer nepenady IOKyMeHTOB ApxuBHOro (onma Poccuiickoii ®Denepanuu Ha
MMOCTOSTHHOE XpaHEHHUE B TOCYAAPCTBEHHBIN (MYHHUIUTIATBHBIN) apXUB.

4.8. Opranu3syer u NIpOBOAUT SKCIEPTU3Y LEHHOCTH TOKyMEHTOB BpeMeHHbIX (cBbIe 10 jer)
CPOKOB XpaHEHHMsI, HaXOAAIIUXCs Ha XpaHeHuu B apxuBe IOV B memsx ordopa JOKYMEHTOB IS
BKJIFOUEHUs1 B cocrtaB ApxuBHoro ¢onma Poccuiickoit ®enepanuu, a TakKe BBISBICHUS
JOKYMEHTOB, HE MOJJICKAIINX JaJIbHEHIIIEMY XPaHEHHIO.

4.9. VYuyactByer B paboTe€ OKCIEPTHOW KOMUCCHUM JIOIIKOJBHOTO 00pa3oBaTeIbHOTO
YUPEXKICHUSI.

4.10. IIpoBOAUT MEPOTIPUSTHS TIO OOECIIEYCHUIO COXPAHHOCTU JIOKYMEHTOB, HAXOISAIIUXCS Ha
xpaHeHuu B apxuse J[OVY.

4.11. Opranusyer uHpOpMHpOBaHUE aAMUHHUCTpanuu U padoTHUKOB JIOY 0 coctaBe u
COJIEpKAHUU JOKYMEHTOB apXHBa YUPEIKICHUS.

4.12. HWudopmupyer moabp30BaTEIC 1O BOMPOCAM MECTOHAXOXJICHHUS  apXUBHBIX
JOKYMEHTOB.

4.13. OpranusyeTt BblAauy JOKYMEHTOB W JEN /i pabOoThl B YUTAILHOM 3aJI€ WJIM BO BPEMEHHOE
M0JIb30BaHHUE.

4.14. UcnonHseT 3anpockl NOJIb30BATENEH, BBIAAET apXUBHBIE KOIIMU JOKYMEHTOB, apXUBHbIE
BBITTMCKU M aQpXUBHBIC CITPABKH.

4.15. Benet y4ueT UCnosib30BaHus TOKyMeHTOB apxuBa JJOVY.

4.16. Coznaet (hoH OJIB30BaHMS apXUBa JIETCKOTO CaJla U OPTaHU3YET €T HUCIOIh30BaHNE.

4.17. OcyuiecTBisieT BEICHUE CIIPABOYHO-TIOMCKOBBIX CPENICTB K TOKyMeHTaM apxuBa JJOVY.

4.18. Co3naer, NOMOJHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmapaT K XpaHSAIIUMCS B
apXuBe JieJaM U JOKYMEHTAaM.

4.19. YyactByeT B pa3pabOTKe JOKYMEHTOB YUPEXKICHHUS IO BOMPOCAM apXWBHOTO Jeja U
NEJIONIPOU3BOJICTBA.

4.20. Oka3pIBaeT METOIMYECKYIO MIOMOIIIb:

e ctyx0Oe nenomnpousBojctBa JJOY B cocTaBieHUM HOMEHKIATYphl nei, (GOPMUPOBAHUU U
opopMIIeHUH Jied, KOHTPOJHUPYET MpaBWIbHOCTH (opmupoBaHuss u odopmieHus nen B
JIEJIOTIPOU3BO/ICTBE;

e CTPYKTYPHBIM NOpa3aeieHus M u pabotHukam JIOY B moAroToBke JOKYMEHTOB K Mepeaaye
B apXMB JETCKOTO caja.

4.21. YuacTByeT B MPOBEICHUH MEPONPUATHI MO MOBBIIICHUIO KBAIU(UKAIIMK paOOTHUKOB
apxuBa M CIY>KOBI JeTOTPOU3BOCTBA JIOMIKOIHHOIO 00pa30BaTEILHOTO YUPEHKICHUSI.

5. IlpaBa apxuBa

JlJis BBINOJIHEHHS BO3JIOKEHHBIX 3a7ad M (DYHKIMHA JUI0, OTBETCTBEHHOE 32 apXUB, UMEET
[IpaBo:

5.1. IlpencrtaBmsiTh 3aBeAyIOLIEMYy JOIIKOJIBHBIM  OOPa30BATENbHBIM  YUPEKICHUEM
MPEUIOKEHUST II0 COBEPLICHCTBOBAHUIO OPraHM3allMM XPAHEHMS, KOMIUIEKTOBAHHUS, ydeTa |
WCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B apxuse /JOVY.

5.2. KoHTponupoBaTh BBHINOJHEHHE YCTAHOBIEHHBIX IMPABUI PabOThI C JOKyMEHTaMH B
CTPYKTYPHBIX MOJIPA3ICICHUAX YUPEKICHHUS.

5.3. 3ampammBaTh OT CTPYKTYpHBIX MojpasfeneHuid u pabotHukoB JIOY cBeneHus,
HeoOxouMBbIe Ui pabOTHl apXHBa, C YU€TOM OOECIIeUeHHS BBIMOJHEHHUS BCEX BO3JIOKEHHBIX Ha
apxuB 33724 U (QYHKITHIA.

5.4. JlaBaTh pa3zbsCHEHUS U PEKOMEHIAIMH 110 BOIIPOCAM, BXOISAIIUM B KOMIIETEHIMIO apXUBa
JOIIIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKICHUSI.




5.5. WndopmupoBath CTPYKTypHBIE MOJpA3/EICHUsI JAETCKOTO caga O HE0OXOAUMOCTH
nepeaay JTOKyMEHTOB B apXUB B COOTBETCTBUH C YTBEP)KICHHBIM IpauKOM.

5.6. IlpuHumaTh ydacTh€ B 3acCElaHUSX HKCIEPTHON KOMHUCCHM YUPEKICHHUS, a TaKXKe B
AKCIEPTHO-TIPOBEPOYHON KOMHCCHU YIIOJHOMOYEHHOTO OpPTraHa MCIOTHUTEIHHOM BIACTH CYOBEKTa
Poccuiickoit @eaeparuu B cepe apXUBHOTO Jeia.

6. OTBeTCTBEHHOCTD 32 (PYyHKIIMOHNPOBAHUE apXHUBa

6.1. Haznauennoe npukazom 3aBexayromiero JIOY nuio, 0TBETCTBEHHOE 3a BEJICHUE apXHBa,
HECET MEePCOHAIbHYIO OTBETCTBEHHOCTD 3a:

e BBITIOJIHEHHE BO3JIOKCHHBIX Ha apXuB 337ad U (QYHKUUH B COOTBETCTBUU C JICHCTBYIOIIUM
3aKoHoAarenbcTBOM Poccuiickoit @enepanuu;

e OpPraHu3alui0 pabOThl apXHBa, CBOEBPEMEHHOE U KBATU(PHUIIMPOBAHHOE BBHINOIHEHHE
MIPUKA30B, PaCOPSIKEHHUM, MOPYYEHHUH BBIIIECTOSIIETO PYKOBOJCTBA, AEHCTBYIONIMX HOPMaTUBHO-
MIPaBOBBIX AKTOB [0 CBOEMY MPOPHIIIO IEATEIBHOCTH;

e panMoHanbHOE U 3¢ (EKTUBHOE MCIOJb30BaHNE MaTepUaAIbHBIX, (PMHAHCOBBIX U KaJpPOBBIX
pecypcos;

e COCTOSIHUE TPYAOBOM M HCIHOJHUTEIBCKONW TUCIUIUIMHBI B apXUBE, BBIIOJHEHHE CBOMX
(YHKIIMOHATIBHBIX 00S3aHHOCTEHH;

e COONIOZICHNE TpaBWJ BHYTPEHHEro pacropsijika, CaHUTapHO-TIPOTUBOAIUIEMUYECKOTO
pexXuMa, MPOTUBOTIOKAPHOI 0€30MaCHOCTH U TEXHUKHU O€3011aCHOCTH;

e BEJICHHE JIOKyMEHTAllUu, MPEIYCMOTPEHHOW JEMCTBYIOUIMMH HOPMaTHBHO-TIPABOBBIMU
JOKyMEHTaMu;

e [IPEJOCTABJIICHUE B YCTAHOBJIEHHOM IOPSAKE JOCTOBEPHOM CTATHCTHYECKOM M HWHOM
UHGOpMAIIUHU O AEATEIbHOCTH apXUBa;

e TOTOBHOCTb apXHBa K padoTe B YCIOBUAX YPE3BbIUANHBIX CUTYaLUH.

6.2. OTBeTCTBEHHbIE 3a BEJICHHME JEJIONPOM3BOJCTBA, IMOATOTOBKY M IPEACTABICHUE
JIOKYMEHTOB Ha XpaHEHUE B apXUB, Ha3Ha4aroTcs 3apeAyronum JJOVY.

7. KoMIuIeKTOBaHHE apXUBa

7.1. TloarotoBka JOKYMEHTOB K TIepelade B apXuB JOIMIKOJBLHOTO O00pa3oBaTEIHHOTO
YUPEXKIACHUS BKIIOYACT OKCIEPTU3y HAyYHOW MW MPAKTHUYECKOW IIEHHOCTH JIOKYMEHTOB,
ohopMIICHHE JIENT, COCTABIICHNUE OTIUCH.

7.2. DKcnepTy3a HEHHOCTH JOKYMEHTOB:

e DKCIIEPTH3a IIEHHOCTH JIOKYMEHTOB — OINPE/CIICHUE IIEHHOCTH IOKYMEHTOB C IIEJIbI0 0TOOpa
X Ha XpaHEHHE M YCTAHOBJICHHUE CPOKOB XPaHEHHS. DKCIEPTHU3Y LIEHHOCTHU JAOKyMeHTOB B JIOY
OCYIIIECTBJISIET TMTOCTOSIHHO JICHCTBYIOIIAS AKCIIEPTHAS KOMHUCCHS;

e DKCIIEpTHAsE KOMHCCHS Ha3zHavaeTcs mpukasoM 3aseaytomiero I0OY. B coctaB skcnepTHOU
KOMHCCUU BKIIIOYAIOT HE MEHEE TPEeX COTPYIAHHKOB, B TOM YHCIIe B 00s3aT€IbHOM MOPSIIKE JUIIO,
OTBETCTBEHHOE 3a BEACHHE apXuBa JACTCKOTO caaa. CekperapeM 3KCIEPTHON KOMHCCHH Ha3HAYarOT
cekperaps JIOY. DkcnepTHas KOMHCCHS Ha 3acelJaHMsIX paccMaTpUBaeT: HOMEHKIATYpPY el
JIETCKOTO CaJla, OMUCHU JIeNl MOCTOSIHHOTO XPAHEHUS U IO JIMYHOMY COCTaBY, aKThl HA JOKYMEHTHI,
BBIIETISIEMbIE K YHHUTOKCHHUIO.

7.3. OdopmaeHne aem:

e JieNla TIOCTOSTHHOTO XpaHEHUs MOJIIUBAIOTCS B TBEPAYIO OOJOXKKY MPOYHBIMH HUTKaAMHU.
JIuctel HyMepylOTCS B IPaBOM BEpPXHEM YIIy MPOCTbIM KapaHiamoM. KonnuecTtBo JIHMCTOB B
KKJIOM Jejie He JOJDKHO mpeBbliaTh 250. B KOHIE Aena Ha OTAENbHOM JIMCTE COCTaBIISAETCS
3aBepUTENIbHAs HAAINCh;

e Ha OONOXKE JeN TMOCTOSHHOTO XpaHEHHS JOJKHBI OBITh MPOCTABIEHBI CIIETYIOLIUE
PEKBU3HUTHI: TOJHOE HAMMEHOBAHUE BBINIECTOSAINIECH oOpraHu3anuu, HaumeHoBanue JlOY, HOMmep
(MHIEKC) Nena MO HOMEHKIAType, 3arojoBOK Jeja, KOJMYECTBO JIMCTOB, CPOK XpaHEHUs WIIU
OTMETKA «XPaHHUTh MMOCTOSHHO», HOMEpP (OH/IA, OITUCH, JIeNa;

e 110 OKOHYAHUU JICTIONPOU3BOICTBEHHOTO To/ia B 0(hOpMIIEHHBIE O0J0XKKHU JIeT TOCTOSTHHOTO
XpaHEHUS] BHOCSTCS HEOOXOIUMBIE YTOUHEHHS: B 3aTOJIOBKH JIeTI, COJIEPKAINX PacCTIOPSAUTEIbHbIC
JOKYMEHTHI (TpUKa3bl, MPOTOKOJbI), BHOCATCS HOMEpA; €CIU JeJ0 C MEPENUCKOM COCTOUT U3




HECKOJIBKUX TOMOB, B Ka)XJIOM TOME YKa3bIBacTCS KOPPECHOHICHT, aBTOp, TEPPUTOPHS, APYrue
JTaHHBIE. B KakIoM TOMe yka3bpIBaeTcs nata (YHCiIo, MECSI, TOJ) Hadada U OKOHYAHHS JAHHOTO
Toma. TOdYHBIE JaThl TPOCTABISAIOTCS HA OOJOXKKAaX Ui OBICTPOrO IOWCKA JOKYMEHTOB B
MOCJICYIONIEM; U3 3aBEPUTEIHHON HAIIMUCU HA OOJOXKKY Jieia BRIHOCUTCS KOJMYECTBO JIUCTOB B
Jiene;

e HAAMUCH Ha OOJIOKKAX JIel TOCTOSHHOTO W JIOJTOBPEMEHHOTO XPAHCHUS CIEAYyeT
MIPOU3BOJIUTH YE€TKO, CBETOCTOUKHMH YSPHUIIAMU;

e Ul y4eTa KOJIMYECTBA JINCTOB B JieJie M (PUKCAlMd OCOOCHHOCTEH WX HyMepaluu Ha
OTJICITHHOM JIUCTE COCTABIISCTCS 3aBEPUTEIbHAS HA/IITUCH;

e B 3aBEPUTCIILHOW HA/MUCH YKa3bIBACTCS KOJUYECTBO JIMCTOB (HH(paMu W IMPOMHKCHIO) B
nerne. 3aBepuTenbHas HAAMUCH MTOIMUCHIBACTCS COCTABUTEIIEM C YKAa3aHUEM €ro JIOJDKHOCTH U JIAThI
COCTaBJIEHUS,

e BHYTPEHHSSI ONKCH COCTABJISICTCS K JIeaM IMOCTOSTHHOTO M JIOJTOBpeMeHHOro (cBbimie 10
JIET) CpoKa XpaHeHUs, C(HOPMHUPOBAHHBIM IO PA3HOBUIHOCTSIM JOKYMEHTOB, 3ar0JIOBKA KOTOPBIX HE
PaCKpBIBAIOT KOHKPETHOE COJIEPKaHKE TOKYMEHTOB (0C000 1IEHHBIE, INYHBIC JIea U JIp.).

7.4. Onrcanue JOKYMEHTOB ITOCTOSHHOI'O CPOKA XpaHEHUS:

e OMMUCH COCTAaBIIAIOTCS pa3/ielbHO Ha JieJla TIOCTOSHHOTO XPaHEHHWs] 1O OCHOBHOM
JEeSITeILHOCTH | Ha Jiejia 10 JIMYHOMY COCTaBYy;

e OIMCH COCTABJISIOTCS JIETONPOU3BOTUTEIIEM;

e OTIMCH BEJICTCS B €IMHOM BAJIOBOM HyMepaIluu B TCUCHUE HECKOJIBKHX JICT,

e HA JieJla ¢ HCTEKITUM CPOKOM XPAHEHHUS COCTABIISICTCS aKT 00 YHUUTOXCHUH.

7.5. lena BpeMeHHOTO XpaHEHUs 0(OPMIISIOTCS YIPOIIEHHO: OHU HE TIOAIIUBAIOTCS, JTUCTHI B
HUX HE HYMEPYIOTCS, yTOUHEHHE Ha 00JI0KKaX HE TIPOU3BOUTCS, OITUCH Ha JIeJIa He COCTABIISIOTCS,
y4eT BEIETCS 0 HOMEHKIIAType Jiedl.

7.6. Onycanye JOKYMEHTOB IMOCTOSHHOI'O CpOKa XpaHEHMS:

e [10 OKOHYAHHWH JEJIONPON3BOJACTBeHHOTO roga B JIOY mpou3BoguTcss 0TOOP JOKYMEHTOB
MTOCTOSTHHOTO CPOKa XpaHEHUs /IS BKIIOUCHUS WX B ONMUCh. OMHUCHh COCTOUT M3 TOJOBBIX Pa3JIeiioB,
BHYTPH TOJIa JieJia PacIoyararoTcs 1Mo CTETICHH 3HAYUMOCTH ¢ YI€TOM HOMUHAJIBLHOTO MPUHIHUIA (B
COOTBETCTBUHU C HOMECHKJIATYPOH YUPEIKICHUS);

e OIMUCH COCTABIIAIOTCS pa3lieIbHO Ha Jiejla IOCTOSHHOTO XpaHEHHUsS 10 OCHOBHOM
JESITETLHOCTH M Ha JiejIa TI0 INYHOMY COCTaBYy;,

e OITMCH COCTABJISIOTCS CEKPETapeEM.

8. 3akJ/I04uTeIbHbIE MOJI0KEHHU S

8.1. Hacrosimee [lonooicenue 06 apxuge IBISETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaerca Ha O0meM coOpaHu pabOTHUKOB JOMIKOJBHOTO 00pa30BaTEIbHOIO YUPEKICHUS U
yTBepxaaercs (Jinbo BBOIUTCS B AelcTBUE) 3aBeaytomum JJOVY.

8.2. Bce u3meHeHus U IOTOJTHEHHsI, BHOCUMBIE B HacTosee [lonoxxenue, opopmisiorcs B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu.

8.3. Ionoxxenue 06 apxuse JIOY mpuHHMMaeTcs Ha HeOMpeAeNeHHbIH Cpok. M3MeHneHus u
nonojiHeHus. K IlonoxkeHuto NMpUHUMAKOTCS B MOPSAAKE, MPEeIyCMOTpPEHHOM I.8.1. HacTrosmiero
[TonoxeHnus.

8.4. Ilocne npunsatus [lonoxenus (MM U3MEHEHUH U JOMOJHEHUN OTAEIBHBIX MYHKTOB U
pa3aenoB) B HOBOHM peqakiluy IpeablIyInas peJaKkiius aBTOMAaTUYECKH YTPAauYUBaET CHITY.
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